JOB TITLE:  

Registered Nurse (RN)

REPORTS TO:
(Supervisor)

SUMMARY:  This position provides professional nursing care; assists the physician staff; assesses, plans, implements and evaluates the care rendered to patients with urgent, emergent or potential health problems.

ESSENTIAL DUTIES AND RESPONSIBILITIES: includes the following. Other duties may be assigned.

· Assists physician to ensure maximum efficiency; set up for procedures and examinations; obtain lab tests and other reports for physician review.

· Triage patients to ensure productive departmental flow.

· Record health history of patients; note abnormal conditions for physician; prepare patients for exams and procedures.

· Administer medications as appropriate; document in patient’s chart.

· Collect, label and document lab specimens as needed.

· Ensure the patient chart entries are made accurately and in a timely manner. Forward chart as appropriate.

· Contact pharmacy to order or refill prescriptions; notify patients, document appropriately.

· Notify hospital or skilled nursing facility personnel of physician orders and coordinate patient transfer.

· Schedule patients to other physicians as needed.

· Contact patients of test results.

· Maintain adequate stock levels of medications and supplies.

· Set up and stock exam rooms.

· Follow clinic policies of daily use; keep rooms and equipment clean between procedures. Infection control in handling and disposing of infectious/hazardous waste materials.

· Complete charts and charge tickets; review and verify codes for physician charges.

· Demonstrate understanding of cardiac, respiratory and traumatic emergencies.

· Keep physician informed of patients’ status; advise on status of tests ordered.

· Obtain vital signs, ascertain the seriousness of the patient’s complaint and begin appropriate measures.

· Administer medications, knowledge of administering IV solutions-oxygen when indicated.

· Apply orthopedic appliances.

· Care for wounds, assist with suturing; apply sterile dressing.

· Perform eye and ear irrigations, visual acuity tests, and suture removal.

· Provide discharge instructions and reinforce physician’s instructions.

· Adhere to Quality Control Guidelines including all reports.

· Adhere to Service Standards.

· Knowledge of sterile techniques and sterilization process.

· Demonstrates knowledge of age specific guidelines.

· Perform other tasks as needed.

SUPERVISORY RESPONSIBILITIES

This job has no supervisory responsibilities

QUALIFICATIONS 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodation may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE

Graduation from an accredited RN program; 0-2 years experience in clinic-based nursing. 

KNOWLEDGE, SKILLS AND ABILITIES


Knowledge of the principles and skills needed for nursing to provide limited patient care and treatment. Knowledge of examination, diagnostic, and treatment room procedures. Knowledge of medication and their effect on patients. Knowledge of patient education principles to develop a self-care program. Knowledge of common safety hazards and precautions to establish a safe work environment. Skill in using various types of equipment for examination and treatment procedures. Skill in taking vital signs. Skill in maintaining records and writing reports. Skill in establishing and maintaining effective working relationship with patients, medical staff, and the public. Ability to maintain quality control standards. Ability to recognize problems and recommend solutions. Ability to react calmly and effectively in emergency situation. Ability to interpret adapt and apply guidelines and procedures. Ability to communicate clearly. Computer knowledge helpful.

CERTIFICATES, LICENCES, REGISTRATIONS


Valid state RN license. CPR certification.

PHYSICAL DEMANDS

Physical guidelines include ability to stand/walk up to eight-hours/day; stoop, bend, twist. Assist patients in turning and arising from exam table. Push wheelchair patients and assist patient in arising from and returning to wheelchair.

WORK ENVIRONMENT

Clinical setting; exposure to communicable disease, medical preparations and other conditions common to a clinical environment.
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